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Office of Arts & Cultural Affairs 
City of Seattle  
Mailing address: 
P.O. Box 94748 
Seattle, WA 98124-4748 
 
Street Address: 
700 Fifth Ave., Suite 1766 
Seattle, WA 98104 
 
Phone: 206-684-7171, Fax: 206-684-7172 
TDD: 800-833-6388, Tele-Braille: 800-833-6385 
www.seattle.gov/arts 
www.ArtsResourceNetwork.org 
 
Mayor, City of Seattle  
Gregory J. Nickels 
 
Office of Arts & Cultural Affairs Staff 
Michael Killoren, Director 
Ruri Yampolsky, Acting Director, Public Art 
 

Deadline: 
 

Applications must be received by  
5 p.m., Friday, September 29, 2006 

 
– or – 

 
postmarked by the U. S. Post Office 

by Friday, September 29, 2006. 
 

Note: Use of a personal or office 
postage meter does not meet this 

application requirement.  
See Page 1 for details. 
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People + Place: Works Inspired by People, Their Environment  
or How the Two Interact 
2-D Purchase 
Seattle Public Utilities Portable Works Collection Purchase 
 
 
Introduction and Purchase Description 
The Office of Arts & Cultural Affairs actively purchases existing artwork through open competitions.  
Purchases are chosen by juries of local and non-local arts professionals who are charged with selecting 
artwork of high quality and reflect diversity of expression for the city of Seattle. City utility employees 
advise the selection process.  
 
The Seattle Public Utilities Portable Works Collection is exhibited throughout the utility’s offices, engaging 
both employees and the public by helping to create an interesting and diverse work environment. This 
purchase is made possible with Seattle Public Utilities 1% for Art Funds.   
 
The greater portable works collection currently includes nearly 2,800 works exhibited throughout city of 
Seattle buildings. Artworks in the portable  collection are also made available for short-term exhibit loans to 
museums. 
 
All expressions of two-dimensional media will be considered for purchase. Maximum artwork 
measurements are 48 inches by 48 inches by five inches. Preference will be given to artworks 
incorporating the use of color, as opposed to monochromatic colors. 
 
Budget 
A total of $50,000 is available for the purchase of all expressions of two-dimensional media. 
 
Eligibility 
The competition is open to established professional artists working within the Northwest (Washington, 
Oregon, Idaho, Montana, Alaska and British Columbia). 
 
Artwork will be purchased unframed. Artists whose work has been purchased in previous years may 
apply annually, however the artistic diversity of the collection takes precedence. No students of any level 
are eligible to apply. 
 
Application Deadline and Delivery 
Materials must be delivered to the Office of Arts & Cultural Affairs by 5 p.m., Friday,  
September 29, 2006 or postmarked by the U. S. Post Office by Friday, September 29, 2006. Use of a 
personal or office postage meter does not meet this application requirement; the U.S. Post Office does not 
guarantee a cancellation stamp on metered mail. Applications arriving after the deadline must be 
postmarked no later than the deadline date by the U.S. Post Office or another carrier (e.g. UPS, Federal 
Express, Airborne) 
 
Mailed applications must be addressed to our city post office box. (See the application form.) 
When mailing via the U.S. Post Office, you will need to deliver your package in person to a branch post 
office if it weighs one pound or more. Information about U.S. Post Office requirements is available at 
http://www.usps.com/customersguide/.  



 

  Page 3 

 
 
Delivered applications must be addressed to our street address. (See the application form.) 
When using Federal Express, you will need to complete a hard copy delivery document. The city’s address 
system does not allow the use of Federal Express’ online service. We have not experienced the same 
difficulty with other carriers.  
 
Selection Criteria 
Panel decisions are based on: 
• artistic merit; 
• appropriateness for the public setting and the existing collection; 
• artistic diversity of the collection; and 
• completeness of the application packet. 
 
Selection Process 
A panel of three arts professionals makes the one-step selection directly from slide representation or 
digital submission.  The submitted artworks, represented by 35-mm slides or digital images on CD-R, must 
be available for purchase in October 2006. 
 
We reserve the right not to make any selections or purchases. 
 
Notification of Results 
Artists whose work is selected for purchase will be notified of the selection panel’s decisions by late 
October 2006. Application materials will be returned by mail after that date via the artist-supplied self-
addressed, sufficiently stamped envelope. 
 
We’re Here to Help! 
Please contact Blake Haygood, (206) 615-1742, blake.haygood@seattle.gov. 
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How to Apply 
 
Please submit the following materials. 
 
Make three-hole punched, double -sided copies of written materials whenever possible. 
 
Please do not submit materials stapled or in folders or binders. Artists’ written material is collated by staff 
into binders for panelists' review. 
 
q Application Form  (page 5 of this packet) – three-hole punched. 

q Artist Statement – ten copies, three-hole punched. 

The artist statement, no more than one page in length, should articulate your vision for this opportunity. 

q Typed Professional Resume – ten copies, three-hole punched. 

No longer than two pages in length, the resume should demonstrate your experience as a professional 
artist. 

q Image Identification List – ten copies, three-hole punched. 

The image identification list must be typed and correspond to the numbers written on the slides or to 
the digital file names.  Annotation must include: artist’s name, title, year completed, materials and 
technique used, dimensions (height by width/and depth if applicable) and purchase price, excluding 
sales tax or use tax, without frame. 

q Images– Maximum of eight (8) 35mm slides or digital images representing work completed in the last 
three years. 

Slides must be labeled on the front side with artist’s name, title of artwork, a number corresponding to 
the number on the slide identification list, and an arrow indicating the top of the slide.  Detail shots are 
helpful in portraying difficult-to-read pieces, but must be included in the maximum of eight slides.  
Slides will be projected four at a time.  Although fewer than the suggested eight slides will be 
accepted, it is to the artist’s benefit to represent his/her work as adequately as possible. 

OR 

q CD–R  Maximum of eight (8) digital images representing work completed in the last three years on a 
CD-R.  

Label the CD-R with the applicant’s name, contact information and number of images. Do not embed 
images into PowerPoint or submit moving image or audio files. Applicants are encouraged to test 
digital work samples prior to submission. Applicants will not be contacted regarding problems with the 
proper function of work samples and may not be reviewed as a result. Detail shots are helpful in 
portraying difficult-to-read pieces, but must be included in the maximum of eight images.  Images will 
be projected four at a time. Although fewer than the suggested eight images will be accepted, it is to 
the artist’s benefit to represent his/her work as adequately as possible. 

1. File format:  Submit only “high” quality JPEGs (do not use GIFs, TIFFs or other formats) 
Choose the lowest "high" setting available. Save your JPEGs as baseline. Do not save your 
image as a progressive JPEG file. 

2. Image Size :  Images must be 1920 pixels on the longest side. Adjust your images accordingly. 
3. File Size :  Files must be less than 1.8 MB.  In most cases, if you have followed the above file format 

and sizing instructions, your images will be roughly 1.2 MB. 
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4. File Labeling:  Files must be titled with a number indicating the viewing order, followed by an 
underscore and then the artist's last name and first initial. The numbers must correspond to the 
accompanying Annotated Image List. Use "0" in front of single digit numbers. Do not use more than 
30 characters, and use only letters, numbers and underscores. Example: 01_SmithJ; 02_SmithJ. If 
using Mac OS 8 or 9 include a ".jpg" extension at the end of each image title. Example: 
01_SmithJ.jpg.  If you are working as a team with another artist include both artists’ last names, 
separated by an underscore, in the file name.  Example:  01_SmithJ_DoeJ (for PC users) or 
01_SmithJ_DoeJ.jpg (for Mac OS 8 or 9). 

5. Annotated Image List.  Use “0” in front of single digit numbers.  Do not use more than 30 
characters, and use only letters, numbers and underscores, do not use spaces.   

Example : 01_Smith_TheGreenTree; 02_Smith_TheGreenTree.  
If using Mac OS 8 or 9 include a “jpg” extension at the end of each image title.   
Example : 01_Smith_TheGreenTree.jpg.   

***This naming convention must be used to enable our staff to work with your images.  

 

q Stamped Self-Addressed Envelope  

A self-addressed stamped envelope that is large enough for return of slides or CD-R must accompany 
application materials. Every effort will be made to safely handle submitted materials; however, the 
Office of Arts & Cultural Affairs will not be held responsible for loss or damage. Tip: use your own 
address as the return address to ensure return in the event of insufficient postage on your envelope. 
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Application Form 
 
People + Place: Works Inspired by People, Their Environment or How the Two Interact 
2-D Purchase 
Seattle Public Utilities Portable Works Collection Purchase 
 
Please write People + Place  on the envelope. Incomplete or ineligible applications will be returned and 
not be reviewed. 
 
Applications must be delivered to the address below or postmarked by 5 p.m., Friday, September 29, 2006. 
Note: Use of a personal or office postage meter does not meet this application requirement. See Page 1 
for details. Late applications are not accepted for review.  
Mail submissions to: Address FedEx, UPS, other delivery to: 
People + Place  People + Place  
Office of Arts & Cultural Affairs Office of Arts & Cultural Affairs 
City of Seattle  City of Seattle  
PO Box 94748 700 Fifth Ave., Ste 1766 
Seattle, WA 98124-4748 Seattle, WA 98104 
 
Name 

Address 

City/State/Zip 

Phone (Day) Phone (Evening) 

E-mail 

 
Checklist: all copies should be three-hole punched, double-sided For office use only: 

q Application Form - this page.  

q Artist Statement – ten copies.  

q Typed Professional Resume – ten copies.  

q Image Identification List – ten copies.  

q Images– Maximum of eight (8) 35mm slides or digital images.  

q Self-addressed Stamped Envelope (large enough to return work 
sample) 

 

For office use only: 

Opened by Date 

Entered into database Date 

 
Questions: Please contact Blake Haygood, (206) 615-1742, blake.haygood@seattle.gov. 
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General Funding Policies – Office of Arts & Cultural Affairs 
 
Application Materials Are Public Information 
 
Applications submitted to the Office of Arts & Cultural Affairs become public information. Members of 
the public may see and copy them if they make a formal request. This is required by the Washington State 
Public Disclosure Act (PDA:RCW 42.17). To request a copy of the act, contact the State of Washington 
Code Revisers’ Office in Olympia at 360-753-6804. 
 
Discrimination Is Not Allowed On City-Funded Projects 
 
Applicants receiving funds from the Office of Arts & Cultural Affairs must comply with Seattle Municipal 
Code Chapter 20.44, pertaining to prevention of discrimination in city contracts, and Chapter 5.44, 
pertaining to license requirements. The complete text of these city codes is available at the office, the City 
Clerk's office, and the Seattle Public Library. 
 
Business License Is Required 
 
Individuals awarded funds from the Office of Arts & Cultural Affairs must have a Seattle business license 
and a Washington state Unified Business Identification (UBI) number prior to receiving final payment. 
(The license and UBI numbers are not needed to apply for funds.) Seattle Municipal Code, chapter 5.44 
describes licensing requirements. You may see a copy of the Code at the City Clerk’s office or the Seattle 
Public Library.  The business license costs $80 annually or $40 after June 30 of each year. For further 
information on business licenses, and to receive an application form, please call the Seattle Department of 
Licenses and Consumer Affairs at 206-684-8484. The one-time fee for a Washington State tax number is 
$15. For further information, contact the Washington Department of Revenue at 800-647-7706. 
 
Americans With Disabilities Act Applies to City-Funded Projects 
 
The Americans with Disabilities Act (ADA) is a federal law ensuring access to services and facilities for 
the differently-abled. The Office of Arts & Cultural Affairs respects the needs of people with differing 
abilities and seeks to make available to applicants, participants, and all interested persons information 
regarding the provisions of the Americans With Disabilities Act and its applicability to the activities of our 
agency. For information about public meetings, accessibility, and auxiliary aids, please contact the Office 
of Arts & Cultural Affairs at 206-684-7171 (voice), or 800-833-6385 (TDD Relay). This agency complies 
with all federal, state and local laws that prohibit discrimination in employment and services. 
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What We Can and Cannot Support 
 
§ The Office of Arts & Cultural Affairs may only purchase specific artistic services or products to 

benefit the citizens of Seattle. 
§ The Office of Arts & Cultural Affairs does not purchase dress rehearsals or religious services. 
§ The Office of Arts & Cultural Affairs’ funding programs do not fund 

§ capital improvements or purchases of equipment 
§ fiscal agents’ fees or indirect costs associated with any project. 

 
An organization may apply to only one program for organizational support per year. In addition to these 
programs, an organization may also apply to an education program, if eligible. 
 
Office of Arts & Cultural Affairs Supports Freedom of Expression 
 
The city believes a community that fosters freedom of speech and thought will advance as a society. 
Artists play an important role in reflecting and challenging social concerns of the day. The strength of the 
United States as a nation rests in its tolerance of divergent opinions and ideas. Government support of the 
arts must similarly tolerate a spectrum of ideas and encourage freedom of thought. 
 
Office of Arts & Cultural Affairs Respects Diverse Cultures 
 
§ The Office of Arts & Cultural Affairs respects and seeks to achieve cultural and aesthetic diversity in 

its programs and administration through: 
§ Ensuring culturally diverse representation in decision-making through attention to cultural diversity 

in panel selection, hiring of staff, and commission appointments. 
§ Developing policies, documents, and procedures that remove barriers to participation. 
§ Encouraging arts organizations to broaden representation on boards of directors and in 

employment. 
§ Identifying ongoing needs and opportunities within the arts for involving diverse cultures and 

underserved audiences and artists. 
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Office of Arts & Cultural Affairs 
Mission 
 
The Office of Arts & Cultural Affairs promotes the value of arts and culture in and of communities 
throughout Seattle. 
 
The 15-member Seattle Arts Commission, citizen volunteers appointed by the Mayor and City Council, 
supports the city agency. All funding recommendations are made through an independent peer review 
panel process and are subject to approval by the commission. 
 

Office of Arts & Cultural Affairs  
City of Seattle  
 
Mailing address: 
PO Box 94748 
Seattle, WA 98124-4748 

Street address: 
700 Fifth Avenue, Suite 1766 
Seattle, WA 98104 

 
Phone: 206-684-7171 
Fax: 206-684-7172 
TDD: 800-833-6388 
Tele-Braille: 800-833-6385 
www.seattle.gov/arts, www.ArtsResourceNetwork.org 
 
All Office of Arts & Cultural Affairs guidelines/applications, newsletters, and other material are available 
in Braille or on cassette (tape). To request differently-formatted materials, call  
206-684-7306 and allow three to six weeks for materials to be mailed to you. 
 
City of Seattle  
Gregory J. Nickels, Mayor 

Seattle City Council 
Nick Licata, President 
Sally Clark 
Richard Conlin 
David Della 
Jan Drago 
Jean Godden 
Richard McIver 
Tom Rasmussen 
Peter Steinbrueck  

Seattle Arts Commission 
Michael D. Alhadeff 
Richard Andrews 
Donald Byrd 
Maureen Christoffel 
Vinson Cole 
Dan Corson 
Randy Engstrom 
Brian Grant 
Catherine Hillenbrand 
Laura “Piece” Kelley 
Peter Olagunju 
Mark Charles Paben, Chair 
Deborah Semer 
Tom Skerritt 
Sergei Tschernisch 
Cathryn Vandenbrink 

 


